
 

Calendar 

1. Get a gmail account. 

 
 

 

2. Once you have logged into your gmail account click on the 

calendar link at the top left corner. 

 

 
 

3. Click on my calendar button 



 
 

4. The press settings and then press new calendar 

5. Create the tile of your new Calendar 

 

6. Lastly, you must fill in your calendar by simply clicking on the 

date and the time.

 


